OVERSIGHT COMMITTEE ON PUBLIC RECORDS

Regular Meeting August 15, 2007
07-08-15-01

CALL TO ORDER AND ROLL

A regular meeting of the Oversight Committee on Public Records was held Wednesday, August 15, 2007.  The meeting was called to order by Chairperson Liz Keele, Designee for Todd Rokita, Secretary of State, at 1:30 p.m. in E418, Indiana Government Center South. Members present constituting a quorum: Pam Bennett, Director, Indiana Historical Bureau; Jim Corridan, Director & State Archivist, Indiana Commission on Public Records; Chris Cotterill, Designee for Gerry Weaver, Director, Indiana Office of Technology; John Jacob, Designee for Bruce Hartman, State Examiner, State Board of Accounts; Amy Miller for Heather Neal, Public Access Counselor; Anita Samuel, Governor’s Office; Nancy Turner, lay member.  Members absent: Elizabeth Barrett, Designee for Carrie Henderson, Commissioner, Department of Administration; Roberta Brooker, Director, Indiana State Library. Commission staff in attendance:  Jeff Roeder, Deputy Director, Commission on Public Records; Larry Hummel and Amy Robinson, Records Management; Beverly Stiers, County and Local Records Management. Guests in attendance: Mary Reilly, Auditor of State’s Office; Scott Huffman, Family and Social Services Administration; Rudy Cansino, State Department of Health; Niles Parker and Melissa Farrington, Indiana Department of Environmental Management.
07-08-15-02

NEXT MEETING

Liz Keele announced the next meeting would be held September 19, 2007 at 1:30 p.m. in E418, Indiana Government Center South.   
07-08-15-03

PREVIOUS MEETING

Pam Bennett moved approval of the minutes of the July 17, 2007 meeting as presented.  Nancy Turner seconded.  Motion carried.

07-08-15-04

OLD BUSINESS

None
07-08-15-05

DIRECTOR'S REPORT
Jim Corridan reported in addition to the report filed in writing, the highlights for the past month , we continue to use the Michigan City and South Bend offices with workers from the Toll Road to provide major processing responsibilities for the State Archives.  Mr. Corridan stated there is a chance that the Michigan City office will move from the Michigan City Armory to the State Prison at Michigan City.                                                                                                                                                                                                             Mr. Corridan stated this project continues to run fairly smoothly.  Mr. Corridan then reported on the Pitney Bowes project and stated this Monday Pitney Bowes took management control over the print shops and mail for the State Government complex and will have some impact directly with Forms Management and Forms Distribution and the Commission on Public Records.  Mr. Corridan stated we are at Phase 2 in this roll out process, so about six (6) weeks from now, we will probably start seeing some changes in the way we are operating our Forms Distribution warehouse.  Mr. Corridan stated at this point nothing significant has changed as far as our piece of the pie.  Mr. Corridan stated we do expect to probably have one (1) or two (2) Pitney Bowes staffers working from the Commission on Public Records office  in the Government Center South building  on the Forms Management side and anticipate having the Forms Distribution warehouse moved to the Plainfield Correctional Facility and operated by Pen Products by December.  Mr. Corridan then stated they are working on a meeting schedule with the Pitney Bowes project team to figure out all the transition issues.
Mr. Corridan also reported they are working on a number of issues dealing with electronic records and Agencies doing things with electronic records.  Mr. Corridan stated there are a lot of issues that we as an Agency may bring to the Oversight Committee on Public Records in the next few months about how we should be thinking about or operating with these items.  Mr. Corridan stated there are Agencies that are digitizing records and storing them but they may be long-term, 100 year type records, and they are being created electronically.  Mr. Corridan stated our position is that we do not really want that to be the case, so we have to figure out if we are going to require them to microfilm all that, and what do we do with things.  Mr. Corridan stated as you may recall we have a policy in place that says anything that goes beyond 10 years as far as retention cannot just be retained in the scanned or digitized version.  Mr. Corridan stated we have to figure out where we are going to go with that, because there are three (3) major Agencies in State Government right now that are contemplating or implementing programs that have long-term retention for records that are only available with a digital image.  Mr. Corridan stated we as an Agency are going to have to first look at what that means and what reasonable options there are.
07-08-15-06
AGENCY REQUESTS-RECORDS RETENTION AND DISPOSITION SCHEDULES(S)

The Oversight Committee on Public Records took the following action regarding retention and disposition schedules.                                                    

1. AUDITOR OF STATE……………………………………...……...……………07-11-07

All Divisions 

2. FAMILY AND SOCIAL SERVICES ADMINISTRATION……………………07-20-07

Dept. of Human Services (obsolete)/Rehabilitation Services Board

3.   FAMILY AND SOCIAL SERVICES ADMINISTRATION……………………07-20-07

                  Dept. of Mental Health-Commissioner’s Office

4. FAMILY AND SOCIAL SERVICES ADMINISTRATION.…………………...07-20-07

Dept. of Public Welfare (obsolete)

5.   STATE DEPARTMENT OF HEALTH….………………………………………07-25-07

      Office of Legal Affairs

6. STATE DEPARTMENT OF HEALTH…..……………..……………………….07-25-07

Public Health and Medicine Partnerships

7. STATE DEPARTMENT OF HEALTH………………………………………….08-06-07

Administrative Services Division

8.   STATE DEPARTMENT OF HEALTH………………………………………….08-06-07

                  Asset Service Center

9. DEPARTMENT OF ENVIRONMENTAL MANAGEMENT…………………..08-07-07

Office of Land Quality
In regard to Schedule No. 1, Auditor of State, All Divisions, Mary Reilly was present from this Agency.  There being no questions or comments, a motion was made by Pam Bennett and seconded by John Jacob to approve Schedule No. 1 as submitted.  Motion carried. 
In regard to Schedule No. 2, Family and Social Services Administration, Dept. of Human Services (obsolete)/Rehabilitation Services Board, Scott Huffman was present from this Agency.  There being no questions or comments, a motion was made by Pam Bennett and seconded by John Jacob to approve Schedule No. 2 as submitted.  Motion carried.
In regard to Schedule No. 3, Family and Social Services Administration, Dept. of Mental Health-Commissioner’s Office, there were no questions or comments. A motion was made by John Jacob and seconded by Nancy Turner to approve Schedule No. 3 as submitted.  Motion carried.

In regard to Schedule No. 4, Family and Social Services Administration, Dept. of Public Welfare (obsolete), there were no questions or comments. A motion was made by John Jacob and seconded by Nancy Turner to approve Schedule No. 4 as submitted.  Motion carried.
In regard to Schedule No. 5, State Department of Health, Office of Legal Affairs, Rudy Cansino was present from this Agency.   There being no questions or comments, a motion was made by Nancy Turner and seconded by Anita Samuel to approve Schedule No. 5 as submitted.  Motion carried.
In regard to Schedule No. 6, State Department of Health, Public Health and Medicine Partnerships,   there were no questions or comments.  A motion was made by Pam Bennett and seconded by Jim Corridan to approve Schedule No. 6 as submitted.  Motion carried.
In regard to Schedule No. 7, State Department of Health, Administrative Services Division, there were no questions or comments.  A motion was made by Pam Bennett and seconded by John Jacob to approve Schedule No. 7 as submitted. Motion carried.

In regard to Schedule No. 8, State Department of Health, Asset Service Center, there were no questions or comments.  A motion was made by Nancy Turner and seconded by Chris Cotterill to approve Schedule No. 8 as submitted.  Motion carried.

In regard to Schedule No. 9, Department of Environmental Management, Office of Land Quality, Niles Parker and Melissa Farrington were present from this Agency.  There being no questions or comments, a motion was made by Pam Bennett and seconded by Nancy Turner to approve Schedule No. 9 as submitted.  Motion carried.

07-08-15-07

NEW BUSINESS
None
07-08-15-08

ADJOURNMENT

There being no further business, Chris Cotterill moved that the meeting be adjourned.  John Jacob seconded.  Motion carried.  Meeting adjourned at 1:42 p.m.  
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