Purchase Orders/Invoices/Receipts

Al Tilahun




Old Contract 2018 and New Contract 2020

Old Contract 2018 Current Expiration:02/28/2022

New Contract 2020 Current Expiration: 01/31/2023

e Review your contract balance and use the balance left before expiration date.

e Few consultants still have large amount of money on there old Contract purchase order

e Please submit Invoices for work done as a partial payments.

e Please communicate the status of the assigned job cost estimate on your old Contract PO’s with Geotech section.
e |f your estimate overrun the balance on PO let the Geotech section know to resolve the issue

e Make sure the new assigned project estimate covers the balance on the PO.

e |f you need to verify the balance information check with Al Tilahun.
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Invoice Submittal and Receipts

e |[nvoice submittals should include Invoice Submitted Date, PO number, Invoice
number, consultants contact information and end project date.

e All invoices must go to the project engineer for review and approval.

e After Invoice submitted and on system any revised Invoice number also changes.

e Invoices with traffic work pay item requires copy of receipt included.

e When final or partial invoice submitted, please take-out unnecessary attachments
draft reports and email communication.

e Attach only receipts, time booking logs and PO letters.

e Record of all invoices are on spreadsheet and uploaded to V drive for verification
when needed.
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Invoice Example

Purchase

Order —» P.O.7 DO2D024E78

Number

Invoice Submitted Date

INVOICE

Invoice Number

Flie Mo

Invoige Date
122020

CLIENT: INDOT - Geatachnical Sanices Section
Afin: Athar Knan
120 S Shortridge Road
indlanapolis, IN 46219-6705

Completion
Date

Project Manager: Srinivas Gone

Stan Project Date: 06112720
End Project Date: 107237200

PROJECT MAME:

US 41 Roadway Reconstnuciion and

Brigge Replacemant

Des. No.- 1201953 (2000514)

Vanderburgh County

Federal E_ILN.- 35-1623605

PARTIAL INVOICE £ 107

[TEMME: bist 20 Gruym. & Smmrec charge =t 1.8 % fr morth, (1% Far mrrasm] me wSorryis fes i S mar of collaction, will e acked 15 2l Fawt s mcarts

Plamne retrmia cosy of B s with your

m Ho. Description Units: Total Unit Prics Cost
Moblizaton of SPT Rig [} 1 3270.00 3270.00
Fleid and Utility Coordination LS 1 $400.00 5400.00
Mlleage mi 350 $3.50 51,295 00
Truck mounted borings with spilt spoon sampling [ 21750 519.00 57.832.50
Sa.l Truck mounted bodings thiowgh Dedrock of Couldars n H $33.00 $5B5.00
Eorings and machine soundings less than 20 Tt deep ea El §70.00 $910.00
Machine soundings Tor rock core Donngs ea z 5120.00 5240.00
Additional 2 In spiit Spoon samping ea 5 521.00 5105.00
Bag samples, 25 b sample ea 1 §51.00 $51.00
Geotechnical engineer hr =] $120.00 $960.00
24 hr water levels flald measurements EE[ borehale (Standand) ea $35.00
Special borehole backflling, O to 30 i SPT (Standand) &3 139 S110.00
Special tarehole backflling, Pavement rastoration (Standand) ea 5 S$E0.00
Tramc control fiag crew with equipment day T $850.00
Sleve analysis for 5005 ea 10 549.00
Hydromeler ana [EIE ea & +3.00
Ligquid lmit ea -] a0
Piastic Imit & plasticity Index ea =] a0
pH test ea 14 .50
Loss on gnmon test |'Cnr|uermo||a_ll ea 14 24.00
Loss on ignition test (Seguential) ea 52.00
Topsoll Tests (Phasphorus tests) ea 2 21.00
TopEoll TE6ts [P OIEsEImm (2615 ea E Z1.00
Molsiure content test (Conventional) ea 115 $6.75
Unit welght desemmination ea 14 $17.50
Uneonfined comprassion test (Sols) ea 13 5$45.00 00|
Compressive strength of Intact rock ea a 3110,
Molsture-Density reiabonshio st (Standad Procior £3 El] 5140
Water solubée sulfate test ea 15 5210.00 |
Geaotechnical rapon with soll sungrade Investigation (First Mile) LS 52, .ao $2.000.00
Geolechnical report with soll subgrags Investigation (Addiional MEs) mil 0.8 $850.00 $510.00
Eridge foundation analysks and recoommendatons [Shziow =a il 550000 5500.00
Deeg foundation: Deep foundation analysis CE] z $ET500 | 51.750.00
Pawvement core (full depth) - Siandard 23 a $200.00 $2.000.00
Sub-base sample =a [ SE2.00 $620.00
‘Core regort for Tull depth core =a 0 $50.00 $500.00 E -
Invoics Total | $34,101.75 | ng I neer
Consultant Contract Mo.: 21710049 -
o a Approval/Signatur
PO, Amount: 5$650,000.00
Praviously Invodced on PO $610.746.37
This Invpica: F34,101.75 N
Balance Remaning: 55,151.64 ' APPROVED A
Total Contract Amount: $1,500,000.00 = -0
Total of Prev. Involces on Gontreat: 51.460.726.37 By Min Sang Lee ot
This Invoice 534,101.75
Total Involces Including this Involce 51,404,B48.12
Cumrent Balance Remalning $5,151.63
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